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	Information to be included on syllabus as appropriate to the particular seminar 
(items in bold should always be included)
	Resources for faculty to create their syllabus


	Course name and number
Course Sakai site (or other course management site)

	Course numbers: https://sis.rutgers.edu/soc/#home
(Byrne is listed under 090 “Arts and Sciences”)

Sakai portal: https://sakai.rutgers.edu/portal


	Semester
Meeting day, time, and place(s)
	Schedule of classes: https://sis.rutgers.edu/soc/#home

Building search: https://maps.rutgers.edu/

	Professor’s name and contact information
Office hours: day, time, and location 
	

	Course description and learning goals
	A detailed description of the course and the learning objectives. By the end of the course, students should be conversant with the subject area, the basics of how research is conducted, and how it applies to real-word examples

	Any further description of the course as desired
	

	Academic integrity policy
Violations include: cheating, fabrication, plagiarism, denying others access to information or material, and facilitating violations of academic integrity.
	Rutgers academic integrity site: http://academicintegrity.rutgers.edu/

Current academic integrity policy: http://academicintegrity.rutgers.edu/academic-integrity-policy/

Guide to proper citation: https://www.libraries.rutgers.edu/avoid_plagiarism


	List of books and/or materials
Please include ISBN numbers and edition. Articles and short excerpts can be posted to the course Sakai site
	The Byrne office can list your preferred book with the Rutgers bookstore. Please send the book information to byrneseminars@rutgers.edu


	Absence policy
Suggested language:

Students are expected to attend all classes; if you expect to miss one or two classes, please use the University absence reporting website https://sims.rutgers.edu/ssra/ to indicate the date and reason for your absence. An email is automatically sent to me.
	Faculty can lookup absence information here: https://sims.rutgers.edu/rosters 

Because Byrne seminars are only one credit, students should not miss more than two class meetings.

Faculty should include clear policies on absences and make-up work.



	Disability Services
Suggested Language:
Rutgers University welcomes students with disabilities into all of the University's educational programs. In order to receive consideration for reasonable accommodations, a student with a disability must contact the appropriate disability services office at the campus where you are officially enrolled, participate in an intake interview, and provide documentation: https://ods.rutgers.edu/students/documentation-guidelines.  If the documentation supports your request for reasonable accommodations, your campus’s disability services office will provide you with a Letter of Accommodations. Please share this letter with your instructors and discuss the accommodations with them as early in your courses as possible. To begin this process, please complete the Registration form on the ODS web site at: https://ods.rutgers.edu/students/registration-form
	Additional resources are available at: https://ods.rutgers.edu/ 

	Course structure and requirements

Due dates for assignments and grade distribution/percent value of each assignment
	Byrne seminars are graded as “pass” or “no credit.”
Attendance and class participation should account for at least 50% of students’ grade. Other assignments may include a group project, a brief reflection paper, reading quizzes, or a final presentation. 

	Weekly reading assignments and/or activities

	

	Class field trip and/or guest speaker
	Funding for field trips and guest speakers must be approved in advance. Please send requests to byrneseminars@rutgers.edu.

We suggest that you poll students on the first day of class to ensure that the proposed trip date works for the majority of your students.
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